Definitions: 
· The ANUSA Boardroom, herein ‘the Boardroom’, means Di Riddell 2.03A & 2.03B or any successor meeting space. 
· Booking party types:
. Class A: ANUSA Staff, Executive, Departments, and Officers, in that capacity
. Class B: Affiliated clubs and societies 
. Class C: Other organisations

Background and principles: 
· The Boardroom is a valuable space on campus, and plays an important role in the Association’s work and supporting student life.
· ANUSA recognises the value in the Boardroom providing a space available with little notice and without Functions on Campus.
· The existing ANUSA Office Use and Card Access Agreement currently dictates card access arrangements for the Boardroom. Out-of-hours access is restricted to Staff, Officers and Executive. 

Process: 
1. Any booking, by any party, should be made as early as reasonably possible. 


2. Class C bookings may only be made with approval by the ANUSA Executive.


3. Recurring bookings may only be made by Class A, or otherwise with approval by the ANUSA Executive. 


4. Bookings are only to be made through the ANUSA Admin team, usually by email (sa.admin@anu.edu.au).


5. Class B bookings may only be made within 48 hours before the advertised start time of an event. 


6. Class B or C bookings may only be during ANUSA office hours, given the security requirements for access.


7. Notwithstanding the above, the ANUSA Executive may resolve by majority to depart from this agreement for a specific occasion. Any decision of such a departure must be included in the Executive Minutes. 


8. For the avoidance of doubt, all activity within the Boardroom shall be covered under the ANUSA Student Code of Conduct. 
